
 
 

TOWNSHIP OF CENTRAL FRONTENAC 
EMPLOYMENT OPPORTUNITY 

 

Chief Administrative Officer/CLERK  
 
The Township of Central Frontenac (year-round and seasonal population of 
approximately 10,000) is located one hour north of Kingston in the heart of the 
Land O’ Lakes Tourist Region of eastern Ontario, with the municipal office in 
Sharbot Lake. 
 
The municipality is seeking a leader with initiative and positive attitude to fill this position. 
Reporting to the Mayor and Council, the successful candidate will be responsible for managing 
and overseeing an annual budget of over $9 million dollars and be responsible for 28 full-time and 
several seasonal or part-time staff. 
 
Qualifications 
A post secondary degree or diploma in municipal administration and accounting or other related 
municipal field is required. An AMCTO designation and completion of a course of study on 
management and supervision would be preferred.  
The successful candidate will be required to have a high degree of tact and public relation skills, 
be able to work independently in a team setting and be able to organize and prioritize work to 
meet deadlines.  
A minimum of five years of direct municipal management experience is required, generally in a 
field which provides broad familiarity with municipal operations. 
Possesses strong leadership and communication skills, the ability to organize and prioritize work, 
to make decisions and identify plans and policies related to the financial well-being and 
operations of the municipality.  
Possesses a thorough knowledge of related municipal legislation as well of management 
principles and practices. 

 
The salary range for this position is $68,700 to $76,400. In addition the municipality offers an 
excellent benefit package for all full-time employees.  
A complete job description is available by contacting the municipality.  
 
Interested and qualified candidates are asked to submit their resume and covering letter no later 
than 4:00pm, July 16, 2008, to: 
 
CAO/Clerk Search Committee 
Township of Central Frontenac 
1084 Elizabeth St. 
P.O. Box 89 
Sharbot Lake, ON K0H 2P0 
Tel. 613-279-2935 Fax. 613-279-2422 
www.centralfrontenac.com 
 
We thank all applicants who apply for this position, but only those candidates selected for an interview will be contacted. 
In accordance with the Municipal Freedom of Information and Protection of Privacy Act, personal information is collected 
under the authority of the Municipal Act, R.S.O, 1990 C.M. 45, and will only be used for candidate selection. 


